
 
 

 
 
 
Phokwane Local Municipality in Hartswater, Northern Cape, invites applications from 
suitably qualified candidates to fill the following vacant positions within its 
establishment. 
 
 
DEPARTMENT  :  BTO office within the Finance Department  

POSITION  :  Budget Preparation officer  

REFERENCE  : 21/22 

LEVEL   :  T11  

CENTRE  :  Hartswater, Northern Cape  

 
 

A. Annual Total Remuneration Package:  
Total annual remuneration package of Basic Salary:  R289 365.93 (plus benefits:  
pension. Medical aid scheme, housing subsidy and 13th Cheque) 
 

B. Requirements  
  

- Relevant NQF 6 Tertiary Qualification. 
- 3 – 4 years of relevant experience.  
- Specialized knowledge on the compilation of the budget and compliance to MFMA 

- Three years of accounting or budget preparation experience in local government 

Knowledge of mSCOA regulations and application. 

- Knowledge of municipal administration. 

- Accountancy knowledge and ability to reason regarding book keeping. 

- Knowledge of developments regarding controls and accounts. 

-  Understanding of local government environment 
- Computer literate 
- Ability to communicate and negotiate at all levels of government and with all relevant 

stakeholders. 
- Managerial skills and Leadership qualities. 
- Good thinking and interpersonal skills. 
- Driver’s licence code EB 

 
C. DUTIES 

 
Assist with preparation of annual and adjustment budget according to MFMA requirements.  

Preparation of budget control processes through the execution of instructions and guidelines 

relating to the calculation and forecasting of income and expenditure, financial transaction 

updating. Responsible for populating and reconciliation of budget input information in terms 

of National Treasury approved format and structure.  Compile and submit budget monthly 

reports timeously as needed and prescribed.  Ensure that external and internal budget 

consultations take place as subscribed by the MFMA.  Coordinates and reports on the 

utilisation of grants and subsidies funding in compliance with the division of revenue act 

 



NB: Qualification and SA citizenship checks will be conducted on all short-listed 
candidates. Successful candidates will be subjected to screening and 
competency assessments. The successful candidate will be required to sign an 
employment contract before commencement of duty, a performance agreement 
and disclosure of financial interest.  
 
Phokwane Local Municipality is committed to the achievement and 
maintenance of diversity and employment equity, especially in terms of race, 
gender and disability. Applicants from these designated groups are encouraged 
to apply, Interested persons meeting the above-mentioned requirements are 
requested to send a detailed CV and certified copies of qualifications (not older 
than three months) for the attention of the Acting Municipal Manager, Private 
Bag X 3, Hartswater, 8570 or hand deliver applications at Phokwane Local 
Municipality, 24 Hertzog Street, Hartswater, 8570 on or before 07 June 
2022. No faxed or e-mailed applications will be considered. Administrative 
enquires should be forwarded to Acting Municipal Manager, Ms. B Mgaguli at 
053 474 9700. 

 


